Policy Title: Recruitment of Personnel Policy #400.2

The superintendent shall be responsible for recruiting personnel for the various positions within
the district. The superintendent shall take affirmative action to encourage persons to apply in
accordance with the district's affirmative action plan. The superintendent may make such use of
other employees as the superintendent may so determine.

The superintendent shall use such methods, advertising media or other sources as may be
appropriate to recruit personnel. All job openings shall be submitted to the lowa Department of
Education for posting on Teachlowa, the online state job posting system, except in cases of
emergencies or to fill temporary positions. This shall not prevent the hiring or transfer of licensed
employees without advertising when appropriate or required by a collective bargaining agreement
or by law.

All applicants shall be required to complete a written application form provided by the district.
The district will perform criminal, child abuse and sexual offender background checks on all

persons offered employment in the district. All offers of employment shall be subject to the district
receiving, reviewing and finding satisfactory these background checks.
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