
Monticello Community School District
Confidentiality Guidelines for All School Personnel

1. Do not voluntarily discuss personal information about students except with other
professions who need to know the information to help students.

2. Do not repeat rumors or gossip that you hear regarding the personal lives of
students, their families, or faculty/staff.

3. If you know a student is experiencing a problem, send or accompany that student
to the appropriate district employee (counselor, nurse, and administrator).

4. Do not discuss personal situations regarding students in public areas. Go to a
private office.

5. Never give any type of information regarding students to non-school parties.
Refer those requesting information to the administrative offices.

6. Avoid personal involvements with students. Refer students who request help
with personal problems to those within the district whose jobs are to provide
assistance.

7. Limit discussions of students and written statements about them or contents you
know to be true or have reason to believe is true. Remember, people outside the
school might see what you have written or hear what you have said.

8. Always assume statements made in front of others will be repeated.
9. If you believe a student poses a threat to themselves or others, inform the

appropriate administrator immediately.

---------------------------------------------------------------------------------------------------------------------

By signing this document verifies that I have read and understand the Monticello
Community School District’s Confidentiality Guidelines for All School Personnel.

Employee/Substitute Name (Printed)

Employee/Substitute Signature Date


