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ARTICLE I 
 

PREAMBLE 
 
The Board of Directors of the Monticello School District of Jones County, State of Iowa, hereinafter 
referred to as the "Board", and the Monticello Education Association, hereinafter referred to as the 
"Association", which association represents employees in the bargaining unit, hereinafter referred to as 
"employees", as defined and certified by the Public Employment Relations Board, agree as follows: 
 

ARTICLE II 
Recognition 
The Board of Directors of the Monticello Community School District, hereinafter referred to as the "Board", 
recognizes the Monticello Education Association, hereinafter referred to as the "Association", as the sole 
and exclusive bargaining agent for district employees included in the stipulated bargaining unit certified by 
the Public Employment Relations Board (Case #191), October 1, 1975, 
 
TO WIT: 
 
Included:  All classroom teachers, counselors, department chairpersons, nurses, gifted coordinator and 
media specialist. 
 
Excluded:  Athletic Director, tutors, teacher associates, custodians, bus drivers, cooks, secretaries, substitute 
teachers, substitute associates, non-teaching extra duty positions, principals and assistant principals, 
mechanics, food service director and grounds transportation supervisor, maintenance, and all other 
employees excluded by Section 4 of the PERB. 
 

ARTICLE III 
 

GRIEVANCE PROCEDURE 
 
A.  Purpose 
The purpose of this article is to provide for a mutually acceptable method, the prompt and equitable 
settlements of employee grievances and disputes over the interpretation and application of this Agreement.  
The Board, the Association, and the employees shall attempt to resolve informally or at the earliest possible 
stage all grievances.  Informal settlements in any stage shall bind the immediate parties to the settlement, but 
shall not be precedents in a later grievance proceeding.     
 
B.  A grievance is a claim or dispute concerning the interpretation or application of the terms of this 
Agreement. 
 
C.   
1.  Every employee covered by this Agreement or the Association shall have the right to present grievances 
in accordance with these procedures. 
 
2.  The failure of any employee (or, in the event of an appeal to arbitration, the Association) to act on any 
grievance within the prescribed time limits will act as a bar to any further appeal and an administrator's 
failure to give a decision within the time  limits shall permit the grievant to proceed to the next step. The 
time limits, however, may be extended by mutual agreement. 
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3.  It is agreed that any investigation or other handling or processing of any grievance by the grieving 
employee shall be conducted so as to result in no interference with or interruption whatsoever of the 
instructional program and related work activities of the grieving employee or of other employees. 
 
4.  Nothing in this Agreement shall prevent either party from having legal counsel or other representatives 
with them at each step. 
 
5.  If the grievance involves more than one building it may be presented initially at Step 3. 
 
D.   

1.  First Step 
An attempt shall be made to resolve any grievance in a documented conference discussion between 
complainant and the principal or his/her designated representative. Such action shall be within ten (10) 
working days of the event giving rise to the alleged grievance.  A summary of the level one discussion 
should be written and signed by both parties to permit them each to retain a record of the outcome.  (See 
appendix C) 
 
    2.  Second Step 
If the grievance cannot be resolved through step 1, the aggrieved employee or Association shall file the 
grievance in writing and, at a mutually agreeable time, discuss the matter with the principal.  The written 
grievance shall state the nature of the grievance, and shall note the specific clause or clauses of the 
agreement allegedly violated, and shall state the remedy requested.  The filing of the formal, written 
grievance at the second step must be within ten (10) working days from the first date of the step 1 
conference.  The principal or his/her designee shall make a decision on the grievance and communicate it in 
writing to the employee, the Association, and the superintendent within ten (10) working days following the 
meeting (or the date the written grievance is received if no meeting is held) between the principal and the 
aggrieved. 
 
     3.  Third Step 
In the event a grievance has not been satisfactorily resolved at the second step, the aggrieved employee or 
Association shall file, within five (5) working days of the written decision at the second step, a copy of the 
grievance with the superintendent.  Within ten (10) working days after such written grievance is filed, the 
aggrieved and the superintendent or his designee shall meet to resolve the grievance.  The superintendent or 
his designee shall file an answer within ten (10) working days of the third step grievance meeting and 
communicate it in writing to the aggrieved. The superintendent shall confer with the Board if the time limits 
permit. 
 
     4.  Fourth Step 
If the grievance is not resolved satisfactorily at Step 3, there shall be available a fourth step of impartial, 
binding arbitration.  The Association may submit, in writing, a request on behalf of the Association and the 
grieving employee to the superintendent within thirty (30) days from the receipt of the Step 3 answer to 
enter into arbitration.  At the same time a request shall be made to the PERB to provide a panel of seven (7) 
arbitrators.  Each of the two parties, the moving party striking first, will alternately strike one (1) name at a 
time from the panel until only one (1) shall remain.  The remaining name shall be the arbitrator.  The 
decision of the arbitrator will be binding. 
 
The arbitrator's decision shall be in writing and will set forth his/her findings, reasonings and conclusions on 
the issues submitted. The arbitrator shall have no power to alter, add to, or detract from the specific 
provisions of the agreement.  No decision of the arbitrator shall in any way be in derogation of the powers, 
duties and rights established in the Board by constitutional provisions statute, ordinance, or special 
legislative acts. 
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The costs for the service of the arbitrator will be borne equally by the Board and the Association.  
If the Association or any employee files any claim or complaint in any form other than under the grievance 
procedure of this Agreement, then the school district shall not be required to process the same claim or set 
of facts through the grievance procedure. 
 
E.  In the event a grievance is filed at such time that it cannot be processed through all the steps in this 
grievance procedure by the end of the school year, and, if left unresolved could result in irreparable harm to 
a party in interest, the grievant, Association, and Superintendent may, by mutual agreement, at any step, 
agree to shorten the normal time limits set forth in steps 1, 2, and 3 shall be reduced to 5 working days for 
each time limit.  In this instance, working days shall mean weekdays during which employees with 12 
month contracts would normally be scheduled to work.  The 30 day guideline for filing for arbitration as set 
forth in Step 4 shall be reduced to 15 days. 
 

ARTICLE IV 
 

MANAGEMENT RIGHTS 
 

It is expressly understood and agreed that all functions, rights, powers, or authority of the administration of 
the School District and the Board of Directors are retained by the Board and that nothing contained herein is 
intended to or shall conflict with or abrogate the powers or duties and responsibilities vested in the School 
District and the Board of Directors by the laws of the State of Iowa.  However, these rights and powers shall 
in no way supersede any provision of this agreement. 
 

ARTICLE V 
 

ASSOCIATION RIGHTS 
 
A.  The Association will have the right to use school buildings and facilities at reasonable times for a 
reasonable number of meetings.  Up to four such meetings may be scheduled during working hours at 3:30 
P.M. or later.  Other meetings will be outside of the regular working hours.  Such meetings shall in no way 
interfere with any aspect of the instructional or extra-curricular program. 
 
The time and place of all meetings shall be arranged in advance with the building principal.  The association 
will pay all out-of-pocket expenses to the District resulting from such meetings and will pay any additional 
costs necessitated by such use. 
 
The fee to be charged the Association for use of school facilities shall be based on the schedule provided by 
the Board of Directors for community groups. 
 
B.  There will be one bulletin board reserved for use by the Association in each school building, which will 
be placed in the faculty lounge where possible, for the purpose of displaying notices, circulars and other 
material.   
 
C.  The Association shall have the right to place a reasonable amount of notices, circulars, and other 
material in teachers' mailboxes with a copy being furnished to the building principal.   
 
D.  Duly authorized representatives and their respective affiliates shall be permitted to transact official 
Association business on school property at reasonable times, provided that this shall in no way interfere with 
or interrupt normal school operations and provided all outside agents check in at the building principal's 
office. 
 
E.  The Association president will be provided a copy of the Board Agenda, which will be available to be 
picked up prior to the Board meeting.  If policy items are on the agenda, the president may get further 
written or oral amplification from the superintendent. 
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ARTICLE VI 

 
PAYROLL DEDUCTIONS 

 
Upon appropriate written authorization from the employee, the Board may deduct from the salary of any 
employee and make appropriate remittance for (1) tax sheltered annuity premiums; (2) life insurance 
premiums; (3) dental insurance premiums; (4) optical insurance premiums; (5) disability insurance 
premiums; (6) cancer insurance premiums; or (7) individual retirement annuity.  Such deductions shall be 
remitted to the proper company on the same day that payroll checks are issued or when a bill is received, 
whichever is later.  Employee may choose these options twice per year:  on or before September and on 
or before January 1 with the withholding effective the next paycheck.  With the approval of the 
Superintendent the preceding limitation can be exceeded. 
 
 

ARTICLE VII 
 

DUES DEDUCTION 
 
A.    Each year the Association will notify the Board in writing, which may be revoked at any time by giving 
thirty (30) days written notice, stating employee names and the exact amount of such regular membership 
dues to be deducted from regular monthly employee payroll checks.  Said deductions shall be remitted the 
same day that payroll checks are issued to the official designated in writing by the Association to receive 
such deductions.  The Board shall deduct one-eleventh (1/11th) or one-eighth (1/8) of the total dues from 
each such employee each month, beginning in October and ending in May or August each year.  Requests 
for dues deductions shall be filed with the Board by October 1 of each year for employees under contract at 
that time.  Persons who commence employment after said date must file by the first (1st) day of the month 
immediately following commencement of employment and shall have the total dues pro-rated on the basis 
of the remaining months of employment through August. 
 
B.  Such authorization shall continue in effect from year to year unless revoked in writing by a thirty (30) 
day notice to the Board and to the Association. 
 
C.  The Association agrees to indemnify and hold the Board harmless against any and all claims, suits, order 
or judgments brought or issued against the Board as a result of any action taken or not taken by the Board 
under the provisions of this article. 
 

ARTICLE VIII 
 

COMPENSATION 
 
 
A.  Basic Salary of Employees 
The basic salaries of employees covered by this Agreement are set forth in Appendix A, which is attached 
hereto and incorporated in this Agreement. 
 
B.  Schedule of Additional Pay for Extra Duties 
An employee assigned extra duties will be paid on the schedule of extra pay for additional duties as set forth 
in Appendix B., which is attached hereto and incorporated in this Agreement.  Qualified employees may be 
assigned as part of their total contract extra duties. 
 
C.  Advancement on Salary Schedule 
Employees on the regular salary schedule will advance one (1) increment or vertical step on the schedule for 
each year of service until the maximum for their educational classification is reached.  
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No employee shall be held on step without just cause.  If any employee remains on a vertical step at least 
one year, and move to a new educational classification, the employee will advance one (1) increment or 
vertical step. 
 
Nursing CEU credits earned after July 1, 2009 will be counted equally to hours obtained for horizontal 
movement on the salary schedule.  (15 contact hours would equal 1 graduate credit.  The CEU’s can 
accumulate up to BA+30, but cannot be used to acquire a MA.  If an MA is achieved otherwise, then CEU’s 
can again be used to further movement). 
 
D.  Educational Lanes 
An employee who meets educational standards for advancement on the salary schedule must give notice of 
such schedule advancement to the Superintendent’s office by April 1st of the year preceding the school year 
when such change will take effect. 
 
To be eligible to advance on the salary schedule by meeting educational standards, the necessary degree 
must be granted or the necessary credit must be received, and verified to the Superintendent’s office by 
official transcript prior to October 1st.  
 
Where a college course credit or other acceptable credit is to be used for the purpose of horizontal 
advancement on the salary schedule, such credit must be related to the present assignment of the employee, 
meet a requirement toward a degree related to the present assignment of the employee, or be approved by 
the Superintendent or his designee as being beneficial to the school district.  (Appendix D.) 
 
E.  Placement of Newly Hired Personnel 
Newly hired employees may be granted up to full credit for prior professional education experience, as 
determined by the Superintendent, when placed on the salary schedule. 
 
F.  Extra Compensation for Covering Classes 
It is desirable for each employee to have an uninterrupted preparation period each day.  The practice of 
using a regular employee as a substitute, thereby depriving the employee of his/her preparation period, is 
undesirable and shall be discouraged.  An employee may, when there is mutual agreement between the 
Principal and the employee, serve as a substitute, and assigned employees shall be paid at the rate of $20.00 
per hour or may accrue compensatory time in lieu of pay for substitute work.  Compensatory time may not 
be used during professional development nor when a substitute would be required. Such coverage shall be 
arranged by the Principal of the school in question and shall be distributed as equitably as possibly among 
the employees. 
 
G.  Method of Payment 
 
    1.  Pay Periods 
Each employee shall be paid in either twelve (12) or nine (9) equal installments on or before the 25th of 
each month.  Those paid in nine installments will not receive checks in June, July, or August. Those paid in 
twelve installments may choose to receive their June, July, and August installments on or before June 25th.  
An election form will be given each employee, with their continuing contract or new contract, to allow the 
employee to choose the method of payment for the contract year.  Changes may be made up to September 
1st of that school year. 
 
    2.   Exceptions 
 
a. When a pay date falls on or during a school holiday, vacation weekend, employees shall receive their 
paychecks on the last previous working day. 
 
b. Employees who are new in the teaching profession may, at their option, elect to receive up to 50% of the 
first salary installment after the completion of the first ten (10) work days of employment.  The balance of 
the contracted salary shall then be prorated over the remaining pay periods. 
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    3.   Final Pay 
Each employee upon retirement shall have the option of receiving all or any part of his/her earned, 
contracted salary on the last pay period of the contracted work year. 
  
    4.   Summer Checks 
Summer checks, other than for summer school teaching, shall be mailed to the address designated by the 
employee. 
 
     5.  Direct Deposit 
 Employees’ checks will be automatically deposited directly to the financial institution of their choosing. 
 
H.  State Educational Excellence Funds (HF 499) 
  
1.  Phase I and II funds are incorporated into the proposed salary schedule.  In the event that these funds are 
not appropriated in the future the salary schedule will be adjusted accordingly. 
 

ARTICLE IX 
 

BENEFITS 
 
A. The Board agrees to provide the following benefit as defined below: 
 
1)  The Board will pay a monthly benefit premium of $740.00 for 2014-15 for each individual full time 

employee scheduled to work 30 hours (.75) or more per week.  This monthly premium must first be 
applied to one of the district's group health insurance plans.  The remainder of the monthly benefit premium 
may be used for the following purposes (subject to IRS Code and additions by mutual agreement between 
the Board and the Association):  (1) tax sheltered annuity premiums, (2) life insurance premiums, (3) dental 
insurance premiums, (4) optical insurance premiums, (5) disability insurance premiums, (6) cancer 
insurance premiums or (7) individual retirement annuity.  It shall be the responsibility of the employee 
to submit instruction in writing to the district comptroller which will permit the selected 
distribution of funds.  Excess benefit premium dollars will be disbursed to a maximum of one 
vendor for one purpose per employee.  The vendor is required to provide a monthly invoice to the 
district comptroller. 
 
2)  The Board will pay a monthly benefit premium of $370.00 for 2014-2015 for each individual part time 
employee scheduled to work 20 to 29.99 (.5 - .749) hours per week for the purposes listed in item A. - 1 
above.  It shall be the responsibility of the employee to submit instruction in writing to the district 
comptroller which will permit the selected distribution of funds.  Excess benefit premium dollars 
will be disbursed to a maximum of one vendor for one purpose per employee.  The vendor is 
required to provide a monthly invoice to the district comptroller. 
 
3)  If married employees are members of the bargaining unit, they may add their individual monthly benefit 
premiums together and apply toward any combination of the benefits listed in A.1 above.  Married 
employees are entitled to a sum equal to the entire premium of the full family coverage. 
 
4)  The Board of Education will provide a Long Term Disability insurance benefit for employees working a 
minimum of 20 hours per week.  The policy will provide 60% of Basic monthly earnings to a maximum 
benefit of $4,000. 
 
B. The Board shall have the right at any time to procure comparable medical insurance as listed in A. 1 
above as provided currently by Iowa Schools Employee Benefits Association from any other insurance 
company. 
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C.   Eligibility for coverage, coverage period, and dates of premium payments necessary for such coverage 
shall be determined by the Board.  To be eligible to receive the monthly benefit premium, the employee 
must complete all necessary paperwork  Employees determined by the insurance carrier to be ineligible for 
insurance coverage shall receive from the Board an amount equal to their monthly benefit premium that they 
would qualify for as provided in "A.1, A.2, and A.3" above. 
 
D. The Association president or vice president shall be notified of changes in insurance carriers at least 
fourteen (14) days prior to Board action.   
 
     

ARTICLE X 
 

LEAVES OF ABSENCE 
 

A. Sick Leave 
 
1.  Employees covered under this agreement shall be granted leaves of absence with pay for personal illness 
or injury, as prescribed by the Statutes of Iowa, in the following amounts: 
 
 1st year of employment-------------------- 30 days 
       2nd year of employment-------------------- 11 days 
 3rd year of employment-------------------- 12 days 
 4th year of employment-------------------- 13 days 
 5th year of employment-------------------- 14 days 
 6th year and subsequent years of employment 15 days each year 
 
2.   The above amounts shall apply only to consecutive years of employment in the district and may be 
accumulated to a maximum total of 130 days. 
 
3.  No more than ten (10) of the sick leave days may be used for family illness (family defined as the 
spouse, children, father, mother, brother, sister, mother-in-law, father-in-law of the employee). 
 
4.   Employees covered under this agreement, who have been on the staff  beginning with the 1975-1976 
school year, or prior to 1975-1976, shall be granted leave of absence with pay for personal illness or injury, 
as prescribed by the Statutes of Iowa, in the following amounts: 
 
             1979-1980 - 189 days; extended contracts -195 days 
 
Subsequent years of employment - 189 days; extended contracts - 195 days each year, unless this Article is 
reopened for negotiations by the parties. 
 
             Such leave shall not accumulate from year to year. 
 
5.   Payment for the leave of absence as provided in 1, 2, and 3, above shall not exceed 195 days for any 
single illness or injury. 
 
6.   An employee returning from any illness, whether or not sick leave  benefits have been paid, may be 
required to furnish a physician's certificate of health prior to returning to work. 
 
7.   All sick leave benefits shall terminate and/or be forfeited upon termination of employment for any 
reason. 
 
8.   When an employee will be absent from work, he/she shall give notice to the principal or the person 
designated by the principal to receive such notice.  If the absence is for consecutive days, the principal or 
his/her representative shall be notified of the probable date of return of the employee. 
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9.   Sick leave under this contract shall be applicable to employees applying for anticipated disability leave.  
An employee's sick leave benefits for anticipated disability will be limited to the employee's  accumulated 
sick leave and shall be paid only during the time of medical confinement, which shall be the time medically 
indicated by the employee's physician for termination and recommencement of duties.  Whenever possible, 
an employee who anticipates disability shall notify the building principal of the anticipated date of disability 
not later than ten (10) working days prior to the time of disability.  Any notice required shall be in writing, 
stating the date of anticipated disability, and the date when the employee expects to recommence duties. 
 
Following leave for anticipated disability, the employee shall furnish a statement from a physician that the 
employee is physically capable of resuming duties and on what date. 
 
10.   The Board shall grant additional leave without pay if medically indicated, provided, however, that in 
no event shall any leave exceed a period of one year.  The Board may in each instance require medical 
evidence confirming the necessity for such leave of absence. 
 
B.  Personal Leave 
 
1.   Two (2) days per year, at full pay, not cumulative, shall be allowed to conduct personal business.  
Personal leave shall not be used to extend any summer vacation days or any vacation days or holidays which 
are in the current school calendar unless prior approval is secured from the Superintendent of Schools 
fourteen (14) days in advance of the day of leave.  Weekends are not considered vacation days unless they 
are immediately preceded or followed by summer vacation days or vacation days or holidays which are in 
the current calendar. 
 
2.   Except in the case of any emergency situation, notification for a personal leave shall be made in writing 
at least three (3) school days prior to the requested leave date. 
 
3.   The limits for personal leave granted in any single day shall be as follows: 
             High School - 2 staff members 
 Middle School - 2 staff members 
             Elementary buildings - 2 staff members each building 
 Those who first apply will be granted. 
 
4.   With the approval of the Superintendent the above limitation can be exceeded. 
 
5.   Employees with unused personal leave at the end of the contract year may be reimbursed at the then 
current substitute rate of pay for each personal leave day not used.  The employee is required to request this 
reimbursement in writing to the superintendent prior to May 25 or the last school day before the 25th if the 
25th falls on a weekend or holiday.  The reimbursement will be included in the regular June payroll check.  
Unused personal leave shall not accumulate from one year to the next. 
 
C.  Judicial Service Leave 
 
1.   An employee who is called for jury service or is subpoenaed to testify shall be permitted to be absent 
from his/her duties without loss of pay and without charge against any leave.  Pay received for jury service 
shall be reported to the employer and the salary of the employee shall be reduced in the amount the 
employee received for jury service.  It is understood that no such payment will be made to an employee for 
such service on any day the employee would not have worked for the School District. 
 
2.   In order to receive the payment under this section, the employee must give the principal or the 
principal's designated representative five (5) days prior written notice of the summons for service and must 
furnish satisfactory evidence that such service was performed on the days for which a payment is claimed.  
An employee not required to perform jury duty all day shall return to work. 
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D.  Association Leave 
 
1.   Up to five (5) days shall be available for representatives of the Association to attend conferences, 
conventions, or other activities of the local, state and national affiliated organizations. When a substitute is 
required, the Board shall pay the cost of the substitute.  An additional three (3) days shall be available for 
representatives of the Association to attend arbitration and fact finding hearings involving the Monticello 
School District.  When a substitute is required, the Association shall pay the cost of a substitute. 
 
2.   The building principal shall be notified of the necessity for attending such meetings at least seven (7) 
days prior to the anticipated attendance. 
 
3.   No more than three (3) employees shall be on association leave at one time. 
 
E.  Professional Leave 
Each employee covered by this agreement may make application for professional leave; the application shall 
be made to the principal at least three (3) weeks in advance of the proposed leave.  The decision to grant 
such leave shall be the decision of the principal.  Such leaves shall be used for the purpose of: 
  
 a. Visitation to view other instructional techniques or programs; 

b. Conferences, workshops, or seminars conducted by colleges, universities, or other         
educational institutions or organizations.  

 
F.  Family Illness 
A leave of absence without pay may be granted at the discretion of the Board for the remainder of the school 
year for the purpose of caring for a sick or injured member of an employee's immediate family (spouse, 
children or legal dependent).  Additional leave may be granted at the discretion of the Board. 
 
G.  Educational Improvement Leave 
An educational improvement leave of absence, without pay, may be granted to any employee who has 
completed at least five (5) years of experience in the Monticello School District.  Such leave, of up to one 
(1) year, is to be used for the purpose of engaging in study at an accredited college or university.  Written 
application shall include a full program of graduate study, or the equivalent thereof; be directly related to the 
employee's professional responsibilities; be submitted by December of the year preceding the requested year 
to the Superintendent.  No more than two (2) certified employees shall be on such leave during any one 
school year and notification to recipients of such leave shall be made by January 15.  An employee, upon 
successful completion of his/her educational leave program, will assume the next sequential step, from one 
previously held, on the salary schedule. 
 
An employee who fails to substantially complete the program of study as submitted on his/her application 
shall be subject to discharge. 
 
H.  Bereavement Leave 
In case of death in any employee's immediate family, the employee will be granted up to a five (5) day leave 
with pay.  Immediate family shall be defined as the employee's:  spouse, children, parents, brother, sister, 
grandparents, grandchildren, mother-in-law, father-in-law, brother-in-law, sister-in-law, spouse's 
grandparents and grandchildren.  In the event of a death of a significant other person not listed as immediate 
family, the employee may be allowed to utilize up to five (5) days of bereavement leave, with pay, as 
approved by the superintendent. 
 
I.  Emergency Leave 

1.   Emergency leave may be allowed with full pay to the extent of five (5) days in any one school year 
without loss of pay for any other just cause as approved by the Superintendent. 
 
2.   In cases where the students are not required to attend due to inclement weather, teachers will be 
granted emergency leave if unable to meet required attendance. 
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3.   Except in cases of extreme emergency, request for emergency leave shall be made in writing at least 
three (3) school days prior to the requested leave date and must be submitted to the office of the 
Superintendent for approval.  Reasons for the emergency leave shall be set forth in the written request 
for the leave.  If the nature of the situation makes it impossible to submit a written request in advance, 
an oral request shall be submitted to the superintendent and then confirmed in writing within five (5) 
days after returning to work.  The request shall state the reason for the proposed leave.  If the 
superintendent is not available, an oral request can be submitted to the employee's building principal. 

 
4.  An emergency is a sudden and unexpected event, very unusual and infrequent in occurrence, which 
requires the employee’s prompt and immediate attention making it absolutely necessary to be absent 
from work. 

 
J.  Unpaid Leave 
Leave of absence without pay may be granted by the Superintendent at his/her sole discretion. 
 
K.  Adoption Leave 
In cases of adoption of a child, one employee per family shall be eligible for a leave of absence, with pay 
using sick leave, using the following schedule: 
 
 Age of Adopted Child (children) Length of Leave 
 0 - 2 years of age   10 working days 
 2 - 6 years of age    5 working days 
 7 years of age and above   3 working days 
 
A longer period of time shall be granted by the Superintendent in accordance with the Family Medical 
Leave Act. 
 
L.  Non-domestic teaching leave 
A one (1) or two (2) year leave of absence without pay or benefits may be granted by the superintendent for 
the purpose of teaching in a non-domestic school (i.e. Outside U. S. and its territories).  The teaching 
experience must be in an accredited institution with duties comparable to the teacher’s present assignment 
with the Monticello School District.  Upon return from the experience, the employee will be given credit on 
the salary schedule for the additional year(s) of experience.   Employees must notify the district in writing of 
their intent to return by February 1st prior to the year of the expected return to the district.  Employees 
granted such leave shall sign the “Non-domestic Teaching Leave Agreement” as provided by the district. 
                                                    
However, an additional credit shall not be earned in regard to the district‘s seniority list during this leave. 
 
Application deadline is February 1 of the school year preceding the school year of the requested leave. 
 

ARTICLE XI 
 

EMPLOYEE WORK YEAR 
 
A.  The length of the in-school year, the dates on which the in-school year begins and ends, and all matters 
affecting the school calendar shall remain within the sole discretion of the Board, except as provided in this 
article. 
 
B.  Where an employee, under contract on a nine month basis, is required to perform duties on more than 
one-hundred eighty-nine (189) days during the contract year, the employee shall be compensated for each 
day worked at the rate of one one-hundred ninety-fifth (1/195) of his/her contract.  When it is necessary to 
deduct compensation for a day or days, the deduction shall be at the rate of one - one hundred ninety-fifth 
(1/195) per day.  This provision shall not apply to duties performed pursuant to additional assignments, as 
described in Appendix B of this Agreement. 
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C.  No employee shall be required to perform duties on Labor Day, Thanksgiving Day, Good Friday, 
Christmas Day, New Year's Day and Memorial Day.  This provision shall not apply to employees on 
additional assignments, as described in Appendix B of this Agreement, if they are in charge of an activity 
scheduled for that day. 
 
 

ARTICLE XII 
 

EMPLOYEE HOURS 
 
 
A.   A total work day for teachers shall consist of not more than eight (8) hours, which shall include a 25 
minute lunch period, at least twenty (20) minutes of which shall be duty free.  The arrival and departure time 
for each employee shall be determined at the discretion of the Board. 
 
On Fridays, excluding district-wide Professional Development Days, and the day preceding holiday 
vacations the employee(s) departure time will be fifteen (15) minutes after the end of the student day. 
 
Before and after the student day, a teacher may arrive late or leave early with the consent of the building 
principal.  The lost time shall be made up the day before, the same day or the day after. 
 
B.   Employees may be required to attend, without additional compensation, eleven (11) faculty or other 
professional meetings, either immediately before or after their regular work day.  However, such meetings 
shall not be more than three (3) hours in length nor last past l0:00 P.M.  Employees will be given twenty-
four (24) hours written notice that attendance is required. 
 
C.   In addition to the above, employees may be required without additional compensation to attend no more 
than four (4) evening meetings outside the regular school day each semester.  This would exclude unpaid 
class or club sponsors or chaperons for activities.  Attendance at additional meetings shall be at the 
discretion of the employee. 
 
D.   When mutually agreed to by the principal, staff members may substitute scheduled teacher in service, 
non-teaching work, and parent-teacher conference time for other non-teaching work or in service time.  
Such agreements shall not be construed to limit other provisions of this or other articles. 
 
E.   During the employee'' normal working hours there will be a time allotment for the purpose of classroom 
preparation.  The principal or his/her designee shall designate the time and location for such preparation 
time. 
 

ARTICLE XIII 
 

HEALTH PROVISIONS 
 
 
A.  Physical Examinations 
Physical examinations shall be required of all employees upon their initial appointment, and as soon as 
arrangements with a physician or laboratory can be made.  Forms for examinations shall be provided by the 
school district and the costs shall be borne by the school district in an amount not to exceed thirty-five 
($35.00) dollars.  
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ARTICLE XIV 
 

STAFF REDUCTION 
 
A.  Definitions 

 
1.   Reduction is something less than the current employee contract. 
 
2.  "Date of hire" is defined as the date entered on the employee's original teaching contract, next to the 
employee's signature. 
 
3. Seniority shall be based upon the cumulative years of teaching experience within the Monticello 
Community School District.  Seniority shall be computed in one year increments from the original date 
of hire and will not be broken by unpaid leaves of absence or employment by the Board in a position 
outside the bargaining unit, but such time will not be counted in computing seniority. Part time 
employees shall accrue seniority on a pro rata basis beginning August 21, 1981.  
       
Seniority for part time employees before the 1981-82 school year is computed as full-time years.  When 
seniority is equal between or among employees, ranking of those employees shall be determined by date 
of hire.  Official seniority lists shall be submitted to the MEA President before December 1 of each year. 
 
4.   A program referring to "maintain a program" includes any single course or extra-curricular activity 
determined by the Superintendent. 
 
5.   All vacancies shall be determined by the Superintendent. 

 
B.  Procedures 
 

1.   If the Board, in its sole discretion, shall determine to reduce staff or discontinue programs, an effort 
shall be made to accomplish the same by attrition. 
 
 2.   If such reduction or discontinuance shall occur, layoffs shall be within the categories hereafter 
enumerated.  All categories apply district-wide. 

 
Elementary (K-6)          Secondary (7-12)          K-12 
1.  K-6 Teachers         2. Language Arts           11. Art 
                           3. Social Studies          12. Vocal Music 
                           4. Mathematics             13. Instrumental  
                           5. Science                                   Music                                      
    6. Foreign Language        14. Physical Education 
                           7. Home Economics          15. Media Specialist        
                          8. Industrial Arts           16. Counselors 
                           9. Business Education         17. Special Education 
                          10. Vocational Agriculture   18. Nurses 
                                         19. Other 
                                                                                                                                                           
No employee shall be laid off unless all the employees in the same category in the lower range(s) have been 
laid off.  (For example, an employee in the K-6 category with three years of seniority shall not be laid off as 
long as there are employees in the K-6 category in the 1-2 range. 
 
When staff reduction must occur in one of the above categories, and the least senior member is employed in 
other categories as well, that staff member shall be reduced first unless needed to maintain a program. 
 
3.   Once the decision as to the teacher(s) who is (are) to be reduced has been made the parties shall 
exclusively follow the procedures spelled out in Sections 279.13 of the Iowa Code. 
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4.   The Administration shall notify the president of the Association that a meeting will be held to notify the 
staff of reductions no later than April 15 of the preceding school year.  Official notifications will be made by 
April 30 of the preceding school year.   
 
5.   Persons who qualify for other existing programs as determined by certification, training and/or 
experience will be transferred to available vacant positions.  The person transferred to the available vacant 
position may be required to acquire additional hours up to a maximum of eight (8) hours in the program area 
if requested by the Board. 
       
6. Any staff member changing job categories shall retain full district seniority. 
 
 
C.    Recall Provisions 
 
1.   An employee laid off pursuant to this policy shall have recall rights for two (2) years from the effective 
date of his/her layoff, and shall be recalled in inverse order of the layoff. 
 
2.   During said layoff, the employee shall not be prevented or prohibited from seeking and accepting 
employment elsewhere and shall not have his recall rights terminated except by written request of the 
employee. 
 
3.   The Superintendent shall determine when a vacancy exists and shall notify those employees on recall by 
certified mail.   The Association president shall also be notified.  Within ten (10) calendar days after an 
employee receives notice of reemployment he/she must advise the Board in writing, of rejection or 
acceptance of the offered position. 
 
4.   Any employee who is recalled for a position after having been laid off shall be placed on the current 
salary schedule at the step immediately above the step in effect at the time of the layoff.  A teacher on recall 
shall not accrue any sick leave, benefits, or experience on the salary schedule.  The employee shall receive 
credit on the salary schedule for experience gained in other school districts in Iowa or additional qualifying 
education during the layoff period.   
 
5.   Employees employed to fill a vacancy created by the awarding of a leave of absence shall not be eligible 
for the benefits of this Article. 
 

ARTICLE XV 
 

EVALUATION PROCEDURES 
 
 
I. Teacher/Status/Definitions 
  
1)  Beginning teacher is an individual serving under an initial license issued by the Iowa Board of 
Educational Examiners under chapter 272 who is assuming a position as a classroom teacher. A teacher as 
defined in the Teacher Quality legislation is an individual who is employed as a teacher, librarian, media 
specialist, or counselor in a non-administrative position by a school district or an area education agency. 
 
2)  Career teacher is an individual who is serving under a standard license and has had at least two years of 
successful teaching in a public school in Iowa or has had three years of successful teaching in a nonpublic 
Iowa school or in a school outside of the state of Iowa. 
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II. Beginning Teacher Evaluation (Tier I) 
 
A.  Beginning Teacher 
The Beginning Teacher Evaluation is designed for all newly hired teachers without career licensure. The 
purpose of Beginning Teacher Evaluation is to: 
 
1) Ensure that the Iowa Teaching Standards, criteria for the standards, and the expectations of the local 
school district are understood, accepted and demonstrated. 
 
2) Provide support in the implementation of the standards 
 
3) Provide evidence to support continuing employment and movement to the career teacher level 
 
4) Facilitate the new teacher’s engagement in professional development through the Mentoring and 
Induction Plan and the district career development plan (CSIP). 
 
5) Provide evidence to make recommendations to Board of Educational Examiners on licensure for 
beginning teachers. 
 
B.  Required Activities 
Within the first three weeks of the commencement of the school year  the building administrator will meet 
with all beginning and new teachers to review expectations and evaluation timelines. The expectations will 
include the Iowa Teaching Standards and Criteria. At this time the administrator will provide staff with 
copies of all evaluation guidelines and forms. 
 
C.  Year One and Two 
1) Formal Observations - Three formal observations will be conducted for each beginning teacher in year 
one and two. Two formal observations must be conducted prior to February 1, of each year. The third 
observation must be held prior to the required summative evaluation conference (to be completed by March 
30). Each of these observations will have a pre-observation and post - observation conference. The pre-
conference should be held within two days prior to the formal observation and the post-observation 
conference, between the evaluator and teacher, is to be held no more than ten working days after the formal 
observation. The teacher must be ready to discuss pre-observation and post-observation questions with the 
administrator at these conferences (the questions are presented in Appendix 1). 
  
2) Informal observations may also be used at the discretion of the administrator. Informal observations 
include all things that reflect overall professionalism. These may include unannounced classroom visits, 
walkthroughs, and professional behaviors relevant to the setting. 
  
3) A cumulative professional portfolio will be created and maintained by all beginning teachers in year one 
and two. The professional portfolio serves a catalyst for substantive growth in areas of teaching, philosophy, 
methods, and goals. Moreover, the portfolio provides administrators with concise, selective, evidence-based 
information from a variety of sources. The administrator and the beginning teacher will review and discuss 
the portfolio at scheduled conferences. 
 
4) A final summative conference will be held with the first-year teacher on or before March 30. A 
comprehensive evaluation will be held with the second year teacher on or before March 30. The written 
evaluation must include the administrator’s licensure recommendation of the teacher or a recommendation 
for continued participation in the district’s mentoring and induction program. This continuing participation 
should not exceed one year. 
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III. Evaluation for Career Teachers (Tier II) 
 
A.  Focus 
This evaluation is focused on developing and supporting the professional development of teachers while 
also providing for the on-going assessment of the career teachers’ mastery of the Iowa Teaching Standards. 
Demonstration of the Iowa Teaching Standards is an ongoing process and administrators have the 
continuous responsibility of monitoring excellence by using multiple alternative sources of data about daily 
practices that may include formal and informal observation, evidence of the implementation of school 
district’s student achievement goals, review of professional development plans, feedback from students and 
parents, and any other relevant information. 
 
B.  Individual Professional Development Plan 

1) The Individual Professional Development Plan (IPDP) is designed for all career teachers in the 
district. Ideally, the IPDP and the district goals will be closely aligned. IPDPs shall be based, at 
minimum, on the needs of the teacher, the Iowa Teaching Standards, and the student achievement goals 
of the attendance center and the school district (CSIP). Staff members are responsible to develop and 
implement their IPDP in collaboration with their supervisor and to work collaboratively with their 
faculty in the implementation of the District Professional Development Plan. The IPDP design may 
include learning activities for one, two or three year periods. 
 
2) Initially, staff members will develop a draft of their plan. Staff members who will be working 
individually or in teams will meet and collaborate with their administrator to review, refine and finalize 
a plan by October 1. The role of the administrator is to be satisfied that the plan addresses the building 
student achievement or the comprehensive school improvement plan goals.  
 
3) Individuals will submit the Mid-Year Reflection and Update and they will meet with their 
administrator to review, by February 1. 

 
4) There will be a final review of progress submitted by the individual to the administrator by April 15th 
each year the plan is in effect. An annual conversation with the teacher’s supervisor will be held to 
reflect progress on the career development plan. This should be held after the teacher has completed 
review of the progress. 

 
Individual Professional Development Plan Forms are available in Appendix 3. 
 
C.  Formal Evaluation 
 
1)  Within the first three weeks of the commencement of the school year the building administrator will 
meet with all teachers to review expectations and evaluation timelines. The expectations will include the 
Iowa Teaching Standards and Criteria, and such other expectations as indicated by the district. At this time 
the administrator will provide staff with copies of all evaluation guidelines and forms. 
 
2) At least two formal observations will be conducted for each teacher once every three years. Teachers new 
to the district with prior teaching experience will be formally observed twice in year one and two. Each of 
these observations will have a pre-observation and post-observation conference. The pre-conference should 
be held within two days prior to the formal observation and the post-observation conference, between the 
evaluator and teacher, is to be held no more than ten working days after the formal observation. The teacher 
must be ready to discuss pre-observation and post-observation questions with the administrator at these 
conferences (the questions are presented in Appendix 1). The focus of the observation will be the Iowa 
Teaching Standards. 
 
3) Informal observations may also be used at the discretion of the administrator. Informal observations 
include all things that reflect overall professionalism. These may include unannounced classroom visits, 
walk throughs, and professional behaviors relevant to the setting. 
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4) All teachers will provide a body of evidence linking artifacts to the Iowa Teaching Standards and 
Criteria.  Standards and criteria observed and noted during classroom observations or other administrative 
walkthroughs may constitute a part of such evidence/artifacts.  The administrator and teacher will discuss 
artifacts at conferences. 
 
5) There will be a comprehensive/summative evaluation conference between the administrator and teacher. 
 
IV. Evaluation for Intensive Assistance (Tier III) 
When the evaluator determines, at any time, the teacher is not meeting one or more of the following: 
 
1)  District expectations under the Iowa Teaching Standards.  
 
2)  The Individual Teacher Professional Development Plan; or 
 
3)  District expectations as stated in paragraph one (1) of Formal Evaluation above; 
 
the evaluator shall recommend to the Superintendent that the teacher participate in the Intensive Assistance 
Plan.   The process may begin at any time but should not exceed three (3) months in duration unless 
extenuating circumstances justify an extension. 
 
Tier 3 is not grievable. 
 
V.  Employee Review / Respond 
Each employee shall have, upon request, the right to review the evaluation documents contained in his/her 
personnel file.  An employee has the right to respond in writing to any evaluation documents.  Any written 
statement by the employee shall be made at the time of the evaluation conference, or within five (5) working 
days following the conference. 
 
VI. Copies / Signature 
All information pertaining to evaluation materials will be prepared in duplicate; one copy will be retained by 
the administration, and the other will be in the possession of the teacher.  No teacher shall be required to 
sign a blank or incomplete evaluation form. 
 
VII. Grievance 
Only "does not meet District standards" ratings on a "comprehensive/summative" form are subject to Article 
III’s grievance procedures.  The timelines under Article III begin on the date of the evaluation conference at 
which the employee and administrator discuss the Final Yearly Rating form.  This section does not apply to 
probationary employees (Iowa Code 279.19), who may not grieve evaluations during their probationary 
period. A "does not meet District standards" rating grieved under this section may not be grieved under any 
other Article of this contra 
 

ARTICLE XVI 
 

TRANSFER PROCEDURE 
  
A. Definitions 
 

1.  Category means the category as enumerated in Article XIV (Staff Reduction) paragraph B.2. 
 
2.  A transfer is the movement of an employee to a different category, building or school district.  
Anyone transferred will remain an employee of the Monticello School District and retain all rights and 
privileges thereof. 
 
3.  An involuntary transfer is the movement of an employee to a different category, building or school 
district, initiated by the employer. 
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4.  A reassignment is the movement of an employee, either voluntarily or involuntarily, to a different 
course or grade level within a category. 
  
5.  Shannon and Carpenter are considered one in the same building for the purpose of this article. 

 
B.  Voluntary Transfers 
 

1.  An employee possessing the necessary qualifications may apply for a voluntary transfer to any 
available vacancy and all applications shall be carefully considered.  All applications shall be in writing 
and shall name the transfer for which the applicant wishes consideration.  Academic preparation, 
certifications, candidate interview, and seniority will be considered by the administration in making a 
decision to transfer an employee. 
 
2.  If an employee is transferred, then the employee shall be ineligible to submit an application for any 
other transfer for a period of one (1) year from the date of such transfer. 

 
C.  Involuntary Transfers 
 

l. When a position is to be filled by means of involuntary transfer, an employee will be notified, 
confirmed in writing if requested, and shall be entitled to a conference with the superintendent or his/her 
designee to discuss the reasons for said transfer.  At the request of the employee, the superintendent 
shall set forth, in writing, the procedures used in the determination of said transfer.  These procedures 
may include, but are not limited to consultation with principals; consideration of experience, seniority, 
education and performance, as they relate to the positions being considered; and a determination of what 
may be in the best interests of the students.  If requested by the employee, the recognized association 
representative may be present at the time of the conference. 
 
2.  Employees involuntarily transferred shall be given consideration as to whether they wish to retain 
that position or be transferred again, should another transfer be necessary.  This consideration shall be 
extended for the year following the involuntary transfer. 

 
D.  Transfers to Another School District 
Employees transferred to another school district as part of a sharing arrangement, who are required to travel 
between districts, shall be eligible for travel reimbursement.  Reimbursement will be calculated from the 
employee's Monticello school and include the extra miles required to travel to the out-of-district school and 
back.  Reimbursement will not include miles from home to school and back.  In the event an employee is 
shared with another school district, and said school district discontinues the sharing arrangement, the 
employee affected will return to the Monticello School District and resume the previously accrued rights 
and position. 
 
E.  Posting of Opportunities to Transfer 
 
1.  When school is in session, vacancies in the bargaining unit shall be e-mailed to each school and posted in 
the office and faculty room for twelve (12) calendar days before the final date when the applications must be 
submitted.  Employees who desire to apply for the transfer shall submit their applications in writing to the 
superintendent or his/her designee, within twelve (12) calendar days from the posting.  When a transfer is 
filled, all applicants shall be notified within a reasonable time thereafter. 
 
2.  When school is not in session, a notice of an opening creating an opportunity to transfer shall be sent to 
the Association, when it is advertised.  Employees who desire to apply for the transfer shall submit their 
applications in writing to the superintendent, or his/her designee, within five (5) days of the notice. 
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ARTICLE XVII 
 

NO STRIKE - NO LOCKOUT 
 
A.  The parties hereby acknowledge and recognize that it is illegal and contrary to public policy in the State 
of Iowa for any public employee or any employee organization to encourage or participate in a strike against 
any public employer, wherefore the parties agree that: 
 
         1.  The Board shall not lock out it employees, and 
 
         2.  The Association shall not strike. 
 

ARTICLE XVIII 
 

FINALITY AND EFFECT OF AGREEMENT 
 
A.  This Agreement supersedes and cancels all previous agreements and practices relating to items covered 
in this Agreement between the Board and the Association or any employee, unless expressly stated to the 
contrary herein and constitutes the entire agreement between the parties, and concludes collective 
bargaining for its term, except as provided in Article XIX of this Agreement 
 
B.  The parties acknowledge that during the negotiations which  resulted in the Agreement, each had the 
unlimited right and opportunity to make demands and proposals with respect to any subject or matter not 
removed by law from the area of collective bargaining, and that the understandings and agreements arrived 
at by the parties after the exercise of that right and opportunity are set forth in this Agreement, the foregoing 
is not to prohibit either party from introducing items in future negotiating years which were withdrawn by 
either of the parties to achieve this Agreement. 
 

ARTICLE XIX 
 

COMPLIANCE AND DURATION 
 
A.  Separability 
Should any article, section, or clause of this Agreement be declared illegal by a court of competent 
jurisdiction, then that article, section, or clause shall be deleted from this Agreement to the extent that it 
violates the law.  The remaining articles, sections, and clauses shall remain in full force and effect. 
 
B. Printing Agreement 
The expense of copies of this Agreement shall be shared equally by the Association and Board after 
agreement with the Board on format within thirty (30) days after the Agreement is signed.  The Agreement 
shall be presented to all employees now employed or hereafter employed. 
 
C. Notices 
Whenever any notice is required to be given by either of the  parties to this Agreement to the other, pursuant 
to the provision(s) of this Agreement, either party shall do so by telegram or letter at the following 
designated addresses or at such other address as may be designated by a party in written notification to the 
other party. 
 
1.  If by Association, to Board at 711 South Maple, Monticello, Iowa  52310. 
 
2.  If by Board, to Association at 217 S. Maple, Monticello, Iowa  52310. 
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D. Duration 
This Agreement shall be effective as of May 7, 2014 and shall continue in effect until June 30, 2016.  Please 
note this is a 2 year agreement with the following outline: 
 
FY 2015-16     
The 2015-16 total package financial agreement will be 4.1% and will be based on the same method used to 
cost figures for the 2014-15 settlement. The total package will be divided into insurance and base increase 
as mutually agreed upon by both the Association and the District. 
 
Negotiations may be reopened when necessary to meet requirements of the Affordable Care Act (ACA) or 
to meet requirements of the Teacher Leadership Compensation (TLC) plan of the District, should said TLC 
plan be approved and funded by the Iowa Department of Education. Negotiations may be reopened when 
required by Iowa Department of Education administrative ruling, a change to the Code of Iowa or by a 
change to Federal Statute. Negotiations on the aforementioned topics will be subject to mediation and/or 
arbitration. 
 
Both parties agree to reopen and discuss language as each deem necessary for topics not mentioned above 
for the 2015-16 contract. Negotiations on topics other than those mentioned will not be subject to mediation 
and/or arbitration. 
 
 
E.  Modification of Current Agreement  
Negotiations shall be reopened on this agreement for any of the following reasons: 
 
         1.  Serious error or omission is found and both parties agree to reopen, or 
         2.  Any other item mutually agreed upon including any re-openers agreed to by the parties. 
 
 
 
F.  Successor Agreement 
 
1.  Either party may give written notice to the other party to negotiate a Successor Agreement as established 
by the Code of Iowa.  Timelines as set forth by P.E.R.B will be followed. 
 
2.  Upon receipt of the notice, the negotiation team representing the Board and the negotiation team 
representing the Association shall meet for the purpose of negotiating whenever a mutually agreeable 
meeting time can be established. 
 
G.  Automatic Renewal of Agreement 
If neither party notifies the other of its intent to negotiate a Successor Agreement by the date in (F., 1) of 
this Article, this  Agreement shall automatically continue in force and will be in effect for equivalent periods 
as shown in (D) of this article. 
 



2014-16 Master Contract  20 

H.  Signature Clause 
In witness whereof the parties hereto have caused this Agreement to be signed by their representative 
presidents, attested by their respective chief negotiators, and their signatures placed thereon, all on the 7th   
day of May, 2014. 
 
Monticello Education Association          Monticello Board of Education 
 
 
 
By_____________________________           By____________________________ 
     Todd Hospodarsky, President                               Chris Brokaw, Board President 
 
 
 
By_____________________________           By_____________________________ 
        Dan Sauser, Chief Negotiator                         Chris Anderson, Superintendent 
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SALARY SCHEDULE 

 
Appendix A - Salary Schedule 
 
 
Base salary for the 2014-2015 school year shall be $29,209. 
Base w/ TSS for the 2014-2015 school year shall be $32,120. 
 
After July 1, 1997 no additional employees will be placed in the MA + 15 column. 
 
 B.  Nurses ---Nurses will be allowed to move horizontally on the salary schedule when educational 
classification, in related areas, has been accomplished. 
 
 
FY 2015-16 
The 2015-16 total package financial agreement will be 4.1% and will be based on the same method used to 
cost figures for the 2014-15 settlement. The total package will be divided into insurance and base increase 
as mutually agreed upon by both the Association and the District. 
 
An addendum to the Professional Negotiations Agreement containing the revised Salary Schedule and 
Schedule B will be issued following determination of the aforementioned average and percentage increase 
to the total package. 
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2014-15 SALARY SCHEDULE 4/28/14
$29,209

Base w / TSS NURSES
32120 RN (Non-BA)      B.A.   B.A.+10   B.A.+20   B.A.+30      M.A.   M.A.+10   M.A.+20   M.A.+30

--------- --------- --------- --------- --------- --------- --------- --------- --------- ---------
  STEP 00 22783 32120 32762 33405 34047 35332 35974 36617 37259

0.780 1.000 1.020 1.040 1.060 1.100 1.120 1.140 1.160
  STEP 01 23951 33244 33951 34690 35332 36777 37420 38062 38705

0.820 1.035 1.057 1.080 1.100 1.145 1.165 1.185 1.205
  STEP 02 25120 34368 35139 35974 36617 38223 38865 39508 40150

0.860 1.070 1.094 1.120 1.140 1.190 1.210 1.230 1.250
  STEP 03 26288 35493 36328 37259 37902 39668 40311 40953 41595

0.900 1.105 1.131 1.160 1.180 1.235 1.255 1.275 1.295
  STEP 04 27456 36617 37516 38544 39186 41114 41756 42398 43041

0.940 1.140 1.168 1.200 1.220 1.280 1.300 1.320 1.340
  STEP 05 28625 37741 38705 39829 40471 42559 43523 44165 44807

0.980 1.175 1.205 1.240 1.260 1.325 1.355 1.375 1.395
  STEP 06 29793 38865 39893 41114 41756 44004 44647 45610 46253

1.020 1.210 1.242 1.280 1.300 1.370 1.390 1.420 1.440
  STEP 07 30962 39989 41081 42398 43041 45450 46092 46735 47377

1.060 1.245 1.279 1.320 1.340 1.415 1.435 1.455 1.475
  STEP 08 32130 41114 42270 43683 44326 46895 47538 48180 48822

1.100 1.280 1.316 1.360 1.380 1.460 1.480 1.500 1.520
  STEP 09 32714 42238 43458 44968 45610 48341 48983 49625 50268

1.120 1.315 1.353 1.400 1.420 1.505 1.525 1.545 1.565
  STEP 10 32714 43362 44647 46253 46895 49786 50428 51071 51713

1.120 1.350 1.390 1.440 1.460 1.550 1.570 1.590 1.610
  STEP 11 32714 44486 45835 47538 48180 51231 51874 52516 53159

1.120 1.385 1.427 1.480 1.500 1.595 1.615 1.635 1.655
  STEP 12 33298 47024 48822 49465 52677 53319 53962 54604

1.140 1.464 1.520 1.540 1.640 1.660 1.680 1.700
  STEP 13 50107 50750 54122 54765 55407 56049

1.560 1.580 1.685 1.705 1.725 1.745
  STEP 14 51392 52034 55568 56210 56852 57495

1.600 1.620 1.730 1.750 1.770 1.790
  STEP 15 52034 52677 57013 57655 58298 58940

1.620 1.640 1.775 1.795 1.815 1.835
  STEP 16 52034 52677 57977 58619 59261 59904

1.620 1.640 1.805 1.825 1.845 1.865
  STEP 17 52677 53319 57977 58619 59261 59904

1.640 1.660 1.805 1.825 1.845 1.865
  STEP 18 52677 53319 58940 59583 60225 60867

1.640 1.660 1.835 1.855 1.875 1.895
  STEP 19 53319 53962 58940 59583 60225 60867

1.660 1.680 1.835 1.855 1.875 1.895
  STEP 20 53319 53962 59904 60546 61189 61831

1.660 1.680 1.865 1.885 1.905 1.925
  STEP 21 53962 54604 59904 60546 61189 61831

1.680 1.700 1.865 1.885 1.905 1.925
  STEP 22 54604 60867 61510 62152 62795

1.700 1.895 1.915 1.935 1.955
STEP 23 55246 60867 61510 62152 62795

1.720 1.895 1.915 1.935 1.955
STEP 24 55246 61831 62473 63116 63758

1.720 1.925 1.945 1.965 1.985
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Schedule B 

Indexes for Additional Assignment and 
Computation of Salary for Extended 

Contracts 
 
Athletic coaching positions, listed in Schedule B, are required to be issued in a separate contract.  All 
other positions will be added to a standard teaching contract.  Therefore, if one resigns an additional 
assignment in Schedule B other than a coaching position, the individual resigns his/her teaching contract. 
 
1.  Extended Contracts 
The following positions will have extended contracts beyond the normal teaching contract.  Each of the assigned 
days will be paid at the rate of 1/195 of the earned salary step of the person holding the position.  The number of 
days assigned to each position will be determined annually by the Board of Education. 
 
    A.  Vocational Agriculture Teacher 
    B.  Varsity Band Director 
    C.  Assistant Band Director 
    D.  Industrial Technology Coordinator 
    E.  Guidance Counselor 
    F.  Home Economics Teacher 
    G.  Librarian 
    H.  Gifted Coordinator 
     I.  Business Education 
 
2.  The following supplemental salaries are percents of the B. A. Lane, Steps 0-11 of experience in the 
assignment:  After Step 11 each year would increase a .035 increment up to 15 years.  Schedule B 
base salary for the 2014-15 school year shall be $29,209. 
 
     A.   22.5% 
 FFA Sponsor 
 
     B.    13% 
 Speech 
 Drama 
 Band Director 
 High School Vocal 
 
    C. 10% 
 Assistant Band Director 
 Assistant Vocal Director 
 Drama Assistant 
 Speech Assistant 
 
    D. 7.5% 
 Reading Coordinator  
 Elementary Instrumental Music 
 Computer Coordinator (K-6) 
 Computer Coordinator (7-12) 
 Gifted Coordinator 
 
     E 6.5% 
 Cheerleading 
 Business Professionals of America (BPA)  
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     F.   5%   
 Annual Staff 
 Camera Club 
 Interact/Coffee Shack Coordinator    
 Coordinator of Music 
 Dance Team Sponsor 
 Debate 
 Guidance Counselor 
 High School Student Council 
 Newspaper 
  
    G. 2.5% 
 Each Assigned Junior Class Sponsor 
 Model United Nations 
 International Club 
  
3.  Coaching Staff 

Percents of Schedule B BA Lane Steps 0-15 of Coaches Experience in the Assignment-(after Step 11 
each year would increase a .035 increment up to 15 years.) 

 
    A.  Varsity Coach 
        1.  Football, Basketball, Wrestling Volleyball, Softball, Baseball &  
 Strength & Conditioning Coach                     13% 
 
        2.  Track, Golf, Soccer, Cross Country                            10% 
         
    B  Assistant - Varsity, Sophomores 
        1.  Football, Basketball, Wrestling, Volleyball                8% 
 
        2.  Track, Baseball, Softball, 9th Grade 
            Football, Basketball, Ass't. Soph. Football,           7% 
            9th Grade Volleyball, Assistant Soccer, Assistant Cross Country 
 
    C.  Middle School Coaches                                       6% 
 
    Coaches may be granted experience outside the system; same as for teaching. 
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This is the salary schedule for Schedule B Only 
 
 
2014-15 SALARY SCHEDULE B 4/28/14

$29,209

29209      B.A.
--------- ---------
  STEP 00 29209

1.000
  STEP 01 30231

1.035
  STEP 02 31254

1.070
  STEP 03 32276

1.105
  STEP 04 33298

1.140
  STEP 05 34321

1.175
  STEP 06 35343

1.210
  STEP 07 36365

1.245
  STEP 08 37388

1.280
  STEP 09 38410

1.315
  STEP 10 39432

1.350
  STEP 11 40454

1.385
  STEP 12 41477

1.420
  STEP 13 42499

1.455
  STEP 14 43521

1.490
  STEP 15 44544

1.525
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4.  Summer Drivers Education:     .007 x   Schedule B BA                                             

base, per pupil 
 
5.  All personnel in the bargaining unit will be allowed passes for school events.  The employee may choose 
either a pass for self, spouse, and school-age children or for self and friend, in return for which each employee 
will work at school events as assigned by the high school principal, not to exceed five (5) events per year.  An 
employee may, at his/her option, decide not to work at events and not receive the passes.  "Events" shall be 
interpreted to include, but not restricted to, athletic, music, drama, speech, graduation, or homecoming activities 
and chaperoning a bus to and/or from such activities. 
 
6.  Outside school curriculum work as determined and assigned by the Board and accepted by the employee will 
be reimbursed at the rate of $20.00 per hour. 
 
 Maintenance work necessary in certain curricular areas and not in the regular work assignment, as determined 
by the principal and the related instructors, will be reimbursed at the rate of $20.00 per hour. 
 
7.  Nurses, when requested by the building Principal to accompany a field trip or activity day or administer 
emergency care as a result of a callback, or attend a staffing or child screen outside of the regular working day, 
will be able to choose one of the following options: 
 
    a. An equal time period off out of a regular working day or days. 
    b. Payment at the employee's per diem hourly rate, up to a maximum total of eight (8) hours per day.    
 
Nurses must have all extra work, including the method of payment, approved by the building Principal in 
advance. 
 
8.  Part time nurses will be granted one half (1/2) hour of flex time per day equal to 90 hours a year for times 
requested by the building principal to accompany a field trip or activity day or administer emergency care as a 
result of a callback or attend a staffing or child screening outside of the regular working day. 
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APPENDIX C 
 
Grievance Level One Documentation Form 
 
 
 Employee____________________________ 
 
 Principal or Designee______________________ 
 
 
Contract Language in dispute: 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
 
Resolution Sought: 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
 
Resolution reached in conference: 
 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
 
 
Signatures: 
  ________________________           _________________________ 
  Employee     Principal/Designee 
 
Date:__________________________ 
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GRIEVANCE REPORT 
                                                         #______________ 

 
                                                          ______________ 

                                                           Date Filed 
Monticello School District                 Distribution of Form  
                                              1.  Association 
________________Building                     2.  Employee 
        3.  Appropriate Supervisor 
___________________________                  4.  Superintendent 
Name of Aggrieved Person 
 
 
________________________________________________________________________ 
 
 

LEVEL II 
 
A.  Date Violation Occurred_____________________________________________ 
 
B.  Section(s) of Contract Violated_____________________________________ 
 
C.  Statement of Grievance*_____________________________________________ 
 
    ____________________________________________________________________ 
 
    ____________________________________________________________________ 
 
D.  Relief Sought*_______________________________________________________ 
 
    ____________________________________________________________________ 
 
    ____________________________________________________________________ 
 
                                    _____________________    ___________ 
                                         Signature                Date 
 
E.  Disposition by Principal____________________________________________ 
 
    ____________________________________________________________________ 
 
    ____________________________________________________________________ 
 
 
                                    _______________________   __________ 
                                    Signature of Principal            Date 
                                    or his/her designee 
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LEVEL III 

 
 
A._____________________________          _______________________________ 
  Signature of Aggrieved Person            Date Received by Superintendent 
 
B.  Disposition by Superintendent of Designee __________________________ 
 
  ______________________________________________________________________ 
 
 _______________________________________________________________________ 
 
                                         ______________________    _______ 
                                         Signature of            Date 
                                         Superintendent or Designee 
 
________________________________________________________________________ 
 
 

LEVEL IV 
 
 
A._________________________________      _______________________________ 
  Signature of Aggrieved Person             Signature of Association  
                                                President 
 
 
B._________________________________      _______________________________ 
  Date Submitted to Arbitration             Date Received by Arbitrator 
 
C.  Disposition and Award of Arbitrator*__________________________________ 
 
  ______________________________________________________________________ 
 
  ______________________________________________________________________ 
 
  ______________________________________________________________________ 
 
                                   __________________________   _________ 
                                   Signature of Arbitrator       Date of 
                                                                  Decision 
 
 
________________________________________________________________________ 
 
 
*   If additional space is needed, attach additional sheets. 
 
NOTE:  All provisions of ARTICLE III of the Agreement shall be strictly observed in the settlement of 
grievances. 
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APPENDIX D 
 
Request for Horizontal Movement Form 
 
TO:  Superintendent of Schools 
  Monticello Community School District 
  Monticello, Iowa 52310 
 
FROM: ___________________________________________________ 
 
 
********************************************************************************** 
 
I request approval of the following courses for horizontal movement on the Monticello Community 
School district salary schedule:  (These are courses taken for graduate credit.) 
 
Course No.  Course Title   Sem. Hours  Term Taken 
 
_________           _________________________     ________     ________ 
 
_________          __________________________    _________        ________ 
 
_________          __________________________    _________  ________ 
 
 
College/Institution ______________________________________ 
 
   _____________________________________ 
   Address 
 
 
 
   ______________________________ 
              Teacher Signature 
 
 
 
The above courses are approved/rejected for horizontal movement on the Monticello Community 
School District salary schedule. 
 
 
_____________  ______________________________  
Date     Superintendent Signature 
 
   
 
 
 


